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1. HR Administrator Self Service

Eykpioeig (Approvals)

Leave Approvals

O HR Administrator Ba evnuepwBel yla TIC altoUpeveg ASeLleG Kal yla TIG SLaSLIKACIEG TwV
|
urtaAANAwV Tou xpeLadovral tnv €ykplon tou. Emekteivete to <My Team Services>.

Self-Services

A . A . A
My Info " | My Services " | My Team Services K
Kostis Naylon Favorites
Create Leave Request Work Overview
Leave Overview Manage Substitution Rules
30.00 Days of Abeiec Avamauang ) )
remaining View Time Account Balances Leave Request Approval
8.00 Days of Time Off remaining
100.0% incomplete time recording Public Holidays Approve Working Time
x| = -
[ %] Clock-In / Out Corrections Approve Clock In/ Qut
-
Leave Request | Salary Statement [yt o o S Quertime Approval
COvertime Request Approve Training Pre Booking
Employee Profile | Organization Chart Actual Overtime Request Approve Training

En\é€ate To Work Overview

My Team Service:

Search for Services O‘

Working Time

Work Overview
Overtime Approval

Approve Changes in
Work Schedule

Oa egudaviotel n akoloubn 0Bo6vn, emiléate to <Leave Approval> yla va epdaviotel n
ovtiotolyn 0006vn, Omou umopsite va Oeite TIC ATACELS Twv UTKAARAWV Kol Ta
EMLOUVATTOMEVA TOUG, Yl va Eykpivete i va Amoppidete, i va 1o oteilete miow otov
urtdAAno.
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Active Queries

Workflow Tasks Motifications (0) Work [tems (0)
Leave Approval (3) Clock-In/Out Approval (Refresh is running)
Warking Time Approval (0)
Birthdays and Anniversaries Current Month (0) Mext Month (0) Previous Month (0)
Task Monitoring Current Month (0) Mext Month (0) Previous Month (0}

Time Management

Time Management - Leave Approval

View:  SAPInitial ~ Approve || Reject || Employees Absent Details | PrintVersion || Export, &
U] Type of Leave Owner Start Date Start time End Date End time Status Used Attachments
. AbEla AvaTauanc MAPIA NEAPXOY 29.12.2015 00:00:00 31.12.2015 00:00:00 Sent 4.50 Days

Abela AvaTauanc MAPIA NEAPKOY 21.12.2015 00:00:00 2312205 00:00:00 Sent 4.50 Days

ABeia Avaravanc MAPIA NEAPXOY 14.12.2015 00:00:00 18.12.2015 00:00:00 Sent 7.50 Days

Mo tnv £ykpon Sladkaolwy , eMAEETE TN yPAUU HE Tov/Tnv ultdAnAo yla va eykpivete

Approve Reject

1 va amnoppiyete Vv avaloyn aitnon.

. L , , AdEia Avamauan g )
Kavovtag otnv emloyn kdatw amo tn otnAn Type of Leave pmopeite va

Oeite OAeG TIG ABELEC TOU CUYKEKPLUEVOU UTTAAAAAOU OTO TTPWTO OKEAOG KL TIC AETITOUEPELEG

TUO KATW.

Approve Adzia Avdatravuong, MAPIA NEAPXQOY, 29.12.2015-31.12.2015, New

+ Approve || SeReject | < Previous || Next > PN
- Calendar  Team Calendar Time Accounts  Leave R‘equests =]
Type of Leave Start Date Start time End Date End time Processor Status Absence ho_.. Used ~
Adeia Ava. .. 29122015 00:00:00 31.12.2015 00:00:00 Kostis Naylon ~ Sent 2450 450 Days
Adeia Ava. .. 21122015 00:00:00 23122015 00:00:00 Kostis Naylon ~ Sent 2450 450 Days
Adeia Ava. .. 14.12.2015 00:00:00 18.12.2015 00:00:00 KostakisM...  Sent 38.50 7.50 Days
Emiguhakrn 06.12.2015 00:00:00 12.12.2015 00:00:00 Approved 38.50
Adeia ATBEV. .. 18.11.2015 00:00:00 18.11.20158 00:00:00 Kostis Naylon Rejected 10.50 v
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v~ Leave Details

Type of Leave Additional Data
Type of Leave: | ABsia Avamavong Full Day { Half Day: | 3 Full Days
Descripion: Az Avamauanc Substituted by:
General Data

Start Date: | 29.12.2015
End Date: | 31.12.2015
Absence hours: 24.50

Processor: | Kostis Maylon

Last Mote:

New MNote:

Approve Feject
Erudé€ate yia eykplon/amoppudn v o avaloya.

To akdAouBo pnvupa Ba emBePfalwoel TNV emiloyn oag.
0 Leave request was approved successfully

Mnyaivovtag oto mponyoupevo mapdBupo Ba Seite mwe n aitnon yla adela £xeL Adn MaeL
OTO Mpoownoypddwv uneLBuUvo.

Active Queries

Workflow Tasks Motifications (0) Work [tems (0)

Leave Approval (2) Clock-In/Cut Approval (Refresh is running)
Waorking Time Approval (0)

Birthdays and Anniversaries Current Month (0) MNext Manth (0) Previous Month (0)
Task Monitoring Current Month (0) Mext Month (0) Previous Month (0)

Time Management

Time Management - Leave Approval

Define New Query Personalize

View: SAPInitial v Approve || Reject || Employees Absent Details || PrintVersion | Export, &
iy Type of Leave Owner Start Date Start time End Date End time Status Used Atachments
. Absig AvdTauong MAPIA NEAPXOY 21.12.2015 00:00:00 23.12.2015 00:00:00 Sent 450 Days
ABeia AvaTauang MAPIA MEAPXOY 14.12.2015 00:00:00 18.12.2015 00:00:00 Sent 7.50 Days
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Approve Clock In / Out

O HR Administrator 8a evnuepwBel yla TIg attoUpeveg AdeLeg Kal yLa TIC Sladikacieg Twv umalnAwyv

A
Tou xpetddovtal Tnv éykplon tou. Emektelvete To <My Team Services>.

Self-Services
n . A - A
My Info K My Services K My Team Services K
Kostis Naylon Favorites Favorites
Create Leave Request Work Overview
Leave Overview Manage Substitution Rules
30.00 Days of AGocg Avamauang ) )
remaining Yiew Time Account Balances Leave Request Approval
8.00 Days of Time Off remaining
100.0% incomplete time recordin Public Holidays Approve Working Time
*-I-t @ Clock-In / Qut Corrections Approve Clock In / Out
Y
SRR B 5T AL Change Daily Work Schedule COwertime Approval
Cwvertime Request Approve Training Pre Booking
Actual Overtime Request Approve Training

Search for Services Q,

Working Time

Work Overview
Overtime Approval

Approve Changes in
Work Schedule

Oa spdaviotel n akoAoudn 006vn, emiNé€ate to <Clock In / Out> yia va spdaviotei n
avtiotolyn o0006vn, Omou umopeite va O&eite TIC ATACEL; TwV UTIKAANAWV Kol Ta
gMlouvamnTopeva Toug, yio va Eykpivete | va Amoppidete, | va to oteilete miow otov
UTtGAANAO.
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Active Queries

Workflow Tasks Motifications (0) Work ltems (0)

Leave Approval (2) Clock-In/Out Approval (2)
Working Time Approval (0}

Birthdays and Anniversaries Current Month (0) Mext Month (0) Previous Month (0}
Task Monitoring Current Month (0) Mext Month (0) Previous Month (0)

Time Management

Time Management - Clock-In/Out Approval

View: [Standard View] v Approve || Reject || PrintVersion || Export , &.

L] Type of Correction  From MNext Processor  New Date New Time MNewTime Event Original Date Original Time Original Time Event Note Sent On Status

. New Request MAPIA NEAPXOY  Kostis Naylon 23122015 09:00:00 Clock-in 00:00:00 000K 24122015 Sent
New Request MAPIANEAPXOY  Kostis Naylon 23122015 17:00:00 Clock-out 00:00:00 00000000000¢  24.12.2015  Sent

EmA&€ate TN ypappn mou BEAETE KL TTATOTE TO AVAAOYO KOUUTIL yLO VO EYKPIVETE

Approve Reject

N va anoppiete avaAoywc.

, . , , . Mew Request ,
Kdavovtag otnv emhoyn katw amnod t otiAn Type of Correction prnopeite va
Oeite OAeG TIG ABELEC TOU CUYKEKPLUEVOU UTTAAANAOU OTO TTPWTO OKEAOG KOl TIG AETITOUEPELEG

TIO KATW.

Clock-In/Out Correction Detail
e Reject

&/ Approve Previous || = Next Show Time Statement

~ Correction Details of MAPIA NEAPXOY

Type of Correction: | New Request
Original Date: New Date: | 23.12.2015
Original Time: | 00:00:00 Mew Time: | 09:00:00
Original Time Event: New Time Event. | Clock-in
MNote for Approver: 100000 Note from Approver.
-~ Recorded Working Times: Calender View
€ Previous Week || MextWeek » eek From: 21.12.2015 Appl Edit New Delete || 63 Display

Mo, 21.12.2015 Tu, 22.12.2015

Time 07:30 - 14:30 07:30- 14:30
14:00. ..
15:00. ..
16:00...
17:00. .
18:00...
19:00...
20:00...
21:00. .
22:00...
23:00 .

Absence || AtWork | Correction Non-Working Day [ Error

We, 23.12.2015

Th, 24.12.2015

Fr,25.12.2015

8a, 26.12.2015

Su, 27.12.2015

07:30-19:00 07:30-14:30 07:30 - 14:30 off Off
Christmas Eve Christmas Day  (gu. Boxing Day (guara...
R 17:00 Clock-out
v
Holiday
+ Approve || J Reject
I
avaloya.

Em\é€arte yia £ykplon/amoppdn

dimhis|
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To akoAouBo privupa Ba emiBePfalwoel TNV Aoy oag.

Clock-In/Out Correction Detail
| n?yﬁ.pprwe || nng{eject | Previous Mext | Show Time Statement

@ Clock-IniOut Correction request approved

Overtime Approvals

O HR Administrator 8a evnuepwBel yla TIC altoUpeveg ASeLleG Kal yLa TIG SLaSLIKACLEG TwV

e

umaAANAwv Tou xpeLalovtal Tnv €ykplon Tou. Emekteivete To <My Team Services>.

Self-Services
] . A - A
My Info " | My Services " | My Team Services K
Kostis Na'ﬂon Favorites Favorites

Create Leave Request Work Overview

Leave Overnview Manage Substitution Rules
30.00 Days of AGocg Avamauang ) )
remaining View Time Account Balances Leave Request Approval

Public Holidays Approve Working Time

Clock-In / Qut Corrections Approve Clock In / Qut

Change Daily Work Schedule COwertime Approval

COwertime Request Approve Training Pre Booking

Employee Profile ] Organization Chart Actual Overtime Request Approve Training

EruAé€ate To Overtime Approval

y Team Servi

Search for Services Q,

Working Time

Work Overview
Overtime Approval

Approve Changes in
Work Schedule
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Pending Overtimes for Approval
Cvertime Approvals

Acoeoes || o
¥ FenNo SoDs  EnDaw  OwimeTips Sae Endime K T OfPwcenags Fad Pucwiage  Racuesin Commect Avorowe Apceover Reanon - Ferson Rewsanstie fr Event - Event Name vigh Lavel Manager  Fund Fesgonaie  Fund

1 %5 DEI22NS OMCALL 17 J00000 300 1 000 O Cat o ian i

) 112INS EVENT 7. mmw 1 oo 000 M Cmenasimandacet 1 m CHRISTMAS EVENT

3 IALNIS NORMAL M. 0000 70 003 000 Test100-0 : ®

1 V122015 ADDTON 1. 200000 108 w0 000 Comments ® 1 ' "

1 M0AINE  EVENT Wit J00000 100 1w 000 Commens B oo 1 EKAODHATNOSOTHEHE 18

) MRS MOmWAL 15 TBDID 300 000 00 1 " : "
| FEIIANE  WORMAL 5. 180000 200 =000 5000 Testng 5350 v ® 1084

Ytn televtaio otiAn cupmAnpwoate to Fund onwg daivetal o KATw

High Level Manager Fund Responsible Fund

18
18 1 11-...
18
13 1 11-..

18 -108A

Fund
11-108A

EruA&€ate TN YpOUUN TTOU BEAETE KAl TATAOTE TO AVAAOYO KOUUTIL yLa val eyKpLveTe
1 va amnoppiyete Reject |

Pending Overtimes for Approval

Overtime Approvals

Approve || Rejert
By PorsNo StiiDate  EndDate  OwdmeType St Endfime W Tims OfPaccentags  PaldPercentage  Requastors Comment Applovet  Approved Reascn  Person Responsiblefor Event  Event Nams

3 08122015 08122015 ONCALL T 200000 300 0.00 0.00  On Callfor biah blah 1

i HAZI015 15123015 EVENT 17 200000 300 anh 000 Its Chinstmas ralas and accept 1 1] CHRISTMAS EVENT

3 IA22015 31122015 NORMAL 14 210000 700 100.00 000 Test100-0 1

1 1T122018 1T122015  ADDITION W 200000 100 a0 000 Comments 18

1 30062016 30062016 EVENT 19 200000 100 o 000 Comments 18 oK 1% ERAHADIH ATODOITHIHE
3 24922015 24122015 NORMAL o W00 300 000 50.00 ]

3 28322015 ZEI2I0S NORMAL 15 16000 300 5000 50.00 Tessng 50-50 1

Ot avaAoyeg YpapES Ba yivouv Xpwa YKPL TTOU UTTOSELIKVUEL OTL €X0UV eYKPLBEL N

,
amnoppLdTel.
2 24122015 24122015 NORMAL 15.. 18:00:00 3.00 50.00 50.00 11- 1 oK
Ll 28122015 28122015 NORMAL 15... 18:00:00 3.00 50.00 5000 Testing 50- 50 - 1 OK
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Approve Changes in Work Schedule

O HR Administrator Ba evnuepwBel yla TI¢ altovpeveg GSeLleg Kal yla TIG SLoSLKAOLEG TwWV

urtaAANA WV Tou xpeLaovral tnv €ykplon tou. Emekteivete to <My Team Services>.

Self-Services

My Info K

Kostis Naylon

30.00 Days of Afoeg Avamauang

remaining

8.00 Days of Time Off remaining

100.0% incomplete time recordin
x| =

A

Leave Request

Salary Statement

Employee Profile

Organization Chart

My Services

Favorites

Create Leave Request

Leave Overview

View Time Account Balances

Public Holidays

Clock-In / Qut Corrections

Change Daily Work Schedule

Overtime Request

Actual Overtime Request

Em\é€ate To Approve Changes in Work Schedule

Working Time

Work Overview
Overtime Approval

Approve Changes in
Work Schedule

My Team Services K

Favorites

Work Overview

Manage Substitution Rules

Leave Request Approval

Approve Warking Time

Approve Clock In / Out

COwertime Approval

Approve Training Pre Booking

Approve Training

My Team Services

Search for Services O\

ZTov ak0Aov B0 Tivaka PTOPEITE Vo TTAPAKOAOUONCETE TA WPAPLA TWV VTTOAAAWY TTOV
QVKOULV KATW ATO TO TUNHA 600G, XTO TAVW HEPOG TNG 006VNG LTIAPXEL T OUASA e Ta
wpapla yla ™ BSopdda v 6To KATW HEPOG ELPAVI{OVTAL OL AETITOUEPELES TNG ATNONG
Yy aAAoyn) wpapiov OTav EMAEEETE TN YPAUUT TOV UTTAAANAOV.
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Change Daily Work Schedule -- Line M.
Save || 3 Cancel Request
~  Monitor Daily Work Schedule Change Requests of Team Members

Reauest Lt | Sumenay

9

0, C
LR

View: | Monthly  ~ | Display- | October w | 2016 ~ || Apply « Previous || Next > | Export Excel
Pers.No Name 01sat 02Sun 03Mon 05Wed 06Thu 07Fr 0agat 09Sun
DDOCI. - ofn ofn 07.30-15.30 Aftamoon of on
0000 oEEEm——— o o Aftemoon of 0
oo a— o on Aremoon o n
Y S off of 07.3 Afternoon 07.30-15.30 of off
< >
Saved  Tobe approved || Approved [ Rejected
Personal Information
Personnel Numbe
Name:

Current Daily Work Schedule Change Daily Work Schedule

T peyadVTepn evkoAia PUTTOPEITE VO XPTOLUOTIOMOETE TIG ETIAOYEG ViEW:  Momifly vy yor
Seite TIg MANpo@opieg ava BSopdda 1) va eTIAEEETE uNva Kal XpovoAoyia yia
TIANPOoYopies oe dAAeG TTepLOSoug Display: Octover [ 2076~ ‘Mropeite va peTa@EpeTaL To
OUYKEKPLUEVO Ttivaka og popen SPetEeel Excel yia §1kn oag eme€epyaoia.

H emdoyr Request List  Reavestlist g epgpaviost pua véa 006vn /Alota pe tig
TANPOPOPLEG TWV VTIAAAN AWV TTOV alTOUVTAL Yl aAAyT) wpaplov.

ETAEETe TIG avTioToEG YPOUPES KAL EYKPIVETE 1) amoppliPTe avardyws
XPNOUOTIOLWVTOS TLG ETMAOYEG 0TO SeELA TTAVW PEPOG TNG 000VTG
oLy Approve || Jy Reject

~  Monitor Daily Work Schedule Change Requests of Team Members

Statug: | All »
7 ReuestDate  PersonneiNo. | Name  Dale Change Diaity Work Scheduis From Changs Daly Work Schedule To Substinde Date  Substiute Daky Waork Sthedule Status  Suspend Request  Nale
] The tabis dotes not contain any data

H emdoyr) Summary SU"MaY  mapovoidlet ) yevikdtepn eikova Twv wpapiwv. I
kabe pépa s efSopadag mov mapakoAovBovUE EPPAVIZETAL O TIPOYPAUUATIOUEVOS KOl
TPAYUATIKOG aplOUOG TV VTTAAAN AWV TIov Ba BploKOVTAL GE CUYKEKPLUEVO WPAPLO,
OTIWG £T{ONG KL 0 AplOPOG TWV ATOUWY Tov Ba SovAgveL 1]/Kat Ba amoVoLAlEL KATA T
Suapkela TG eLEOUASAS Kol € TIOLEG UEPES.
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- Monitor Daily Work Schedule Change Requests of Team Members

e

View. Monthly « Display. Oclober

Team Calendar

v | 2018 || Aply

< Frevious | Next > | | Export Excel

Diaity Work Schodule Current / Planned o18al 028un 03on 4T DEWed DEThu O7Fii asat N5Sun 10Mon
07301530 Curent Q 0 4 4 o 4 4 '] '] 4
Plannead [ 0 4 4 o 4 4 1] o 4
Afernoon Current 1] 0 0 o 4 0 0 0 0 o
Pianned 0 0 0 0 4 0 0 0 ] 0
on Currerd 4 4 n 1] ] 0 ] 4 4 ]
< >
‘Eykpion Eknaidevong - Approve Training
A
Enekteivete to <My Team Services>.
Self-Services « % [g C
My Info " | My Services «* | My Team Services "
XpioTog
XpioTou
Employee Profile Work Overview
Personnel File Overtime Approval

17.00 Days of ASocc Avamauong
remaining
36.00 Days of Zuoowpsupiveg ASaisc Av.

Employee Profile [§ Organization Chart

Create Leave Request

Approve Changes in Waork Schedule

Leave Overview Approve Training
View Time Account Balances Frequently Used
Work Overview
Public Holidays
Overtime Approval

Clock-In / Qut Carrections

Clock InfOut Report

Approve Changes in Wark Schedule

USRI SR

H akoAouBn 0B06vn Ba eudaviotel. EmNéEte Tnv KapTéAa ,

S

Working Time

Trainings

Approve Training

Approve Training

EmAégate Approve Training.
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4= My Team Services

Trainings

Approve Training

O HR Administrator 8a svnuepwBel yla TIG aUTOVUPEVEG EKTIALSEVOELS KAl YA TIG
SLadKaoeg TWV VTTAAANAWY IOV XPELATOVTAL TNV £YKPLOT) TOV.

Personal Details

Personnel no.: | DDDO1066  |Name: | XpioTou XpioTog Department: | YAA - TOMEAZ EKTMAIAEYZHZ

Employee | Business Event List

”——D PersNo. BOCID FullName Branch Position Lv Business Event StariDate EndDate Location Instructor Availability Request Date Org.Unit Manager Approval Status ~ Approval Date

Approve || Reject

IV avtiotolxn 000vn umopeite va SelTe TIG ALITNOELS Y TTapakoAoVBnon ekmaibevong
Tov UTtaAAAov Kol T SikatoAoyia ov avaypa@nke kat va Eykpivete 1] va Amoppipete
aAVOAGY WG,

[l v €ykplomn Sadikaoiwy, emMALEATE TIS YpapupueS/Exkmaidevoelg mov BAete va

; ; , . , | Approve All || Reject All
eykpivete / amopplPeTe KAl TATIOTE TO AVAAOYO KOUUTIL
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